STATE OF NEVADA
Department of Administration
Division of Human Resource Management

CLASS SPECIFICATION
TITLE GRADE EEO-4 CODE

HEALTH INFORMATION TECHNOLOGY PROJECT MANAGER 41 B 7.640

Under administrative direction of the Department of Health and Human Services Director, the incumbent serves
as the project manager to expand the use of health care technology information in Nevada and build a
sustainable mechanism for health information exchange.

Maintain a current knowledge of grant requirements and criteria for the American Recovery and Reinvestment
Act of 2009 (ARRA) grants for health information technology (HIT) as well as knowledge of other
opportunities for funding within related program areas. Maintain current knowledge of emerging federal policy
requirements for health information exchange projects.

Work cooperatively with health care providers, consumer organizations, health plans, technology vendors,
health care purchasers, public health agencies, health profession schools, clinical researchers, and health
information technology committees on privacy, health information exchange, and data reporting issues to
identify existing resources, needs, commonalities of interest, and project priorities.

Develop a plan, in conjunction with stakeholders, which prescribes the activities to be carried out to facilitate
and expand the electronic movement and use of health information among organizations according to nationally
recognized standards and implementation specifications and which is consistent with the federal HIT strategic
plan.

Coordinate the selection of and work with a professional grant writing team to prepare ARRA health
information planning and implementation grant applications. Participate in the preparation, maintenance and
monitoring of grants and budgets and other required documentation.

Solicit applications and award sub-grants for activities to facilitate and expand the electronic movement and use
of health information; identify available state or local resources to promote health information technology;
complement other federal grants, programs and efforts; promote effective strategies to adopt and utilize health
information technology in medically underserved communities; encourage clinicians to work with HIT regional
extension centers; provide technical assistance for the development and dissemination of solutions to barriers to
the exchange of electronic health information.

Implement strategies to ensure deliverable schedules are met; hold regular meetings, monitor risks, and
implement a quality management process. Provide briefings to various groups on all aspects of the project.

Provide support to the Blue Ribbon Commission on ARRA health information technology and other HIT
related committees; coordinate and facilitate meetings; research issues; respond to inquiries and prepare
informational materials.

Review and provide content for the State health information technology website.

May supervise subordinate professional and support staff.

Perform related duties as assigned.
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MINIMUM QUALIFICATIONS

EDUCATION AND EXPERIENCE: Master’s degree from an accredited college or university in business
administration, public administration, management information systems, public health, health care, psychology,
social work or related field and four years of professional experience which included analyzing business
processes; participating in the planning, development, or implementation of information technology systems;
managing large projects; grant writing and grant administration; facilitating meetings; collaborating with a
variety of entities such as stakeholder groups, boards or governing bodies; researching, interpreting and
explaining technical information such as laws, regulations and requirements; OR Bachelor’s degree from an
accredited college or university with a major in business administration, public administration, management
information systems, public health, health care, psychology, social work or related field and five years of
professional experience which included analyzing business processes; participating in the planning,
development, or implementation of information technology systems; managing large projects; grant writing and
grant administration; facilitating meetings; collaborating with a variety of entities such as stakeholder groups,
boards or governing bodies; researching, interpreting and explaining technical information such as laws,
regulations and requirements; OR an equivalent combination of experience and education above the Bachelor’s
degree level.

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application):

Working knowledge of: information systems technology, concepts, and applications; the integration of data
systems; business analysis and planning processes; group facilitation methods; program and policy development
on state and national levels; health information technology planning and implementation; HIPAA privacy
requirements; current issues regarding health information exchange; management of federal grants; project
management within a business environment. General knowledge of: the state’s health care environment and
the various stakeholders impacted by state-level health information exchange; national standards for electronic
health records. Skill in: organization and self-motivation; consensus building; analysis of technical
information. Ability to: develop adoption and communication strategies for various stakeholder groups; foster
collaboration among diverse stakeholder populations; read, interpret and apply legal and technical documents;
research and write effective grant proposals; prepare technical reports, publications and various other materials;
provide information effectively orally and in writing; make clear and convincing oral presentations; gain
compliance from grantees with reporting and funding requirements; plan, organize and direct projects; establish
work methods and standards; collect and document user requirements; establish and maintain cooperative
relationships.

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job):
Working knowledge of: Nevada Revised Statutes and Nevada Administrative Code governing assigned areas
of responsibility; current computer technology and trends related to health care; state and local health care
systems; Medicaid program as related to health information technology. Ability to: explain difficult concepts
to non-technical people; evaluate requests for proposals based on HIT project requirements.

This class specification is used for classification, recruitment and examination purposes. It is not to be
considered a substitute for work performance standards for positions assigned to this class.
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