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MEMO PERD #16/12
March 13, 2012

TO: Personnel Commission Members
Department Directors
Division Administrators
Agency Personnel Liaisons
Agency Personnel Representatives
Employee Representatives

FROM: Lee-Ann Easton, Administrator
Division of Human Resource Management

SUBJECT: PROPOSED CLASSIFICATION CHANGES

Attached are proposed classification changes for your information pursuant to NRS
284.160, subsections 3 through 5. If you have any comments or objections, please notify
Peter Long in the Compensation, Classification and Recruitment Section in writing no
later than April 12, 2012.

If no written objections are received in this office by April 12, 2012, action will be taken
to effect the changes and a report will be made to the Personnel Commission.

Thank you,

Lee-Ann Easton, Administrator

Attachments


http:http://dop.nv.gov

NOTICE OF PROPOSED CLASSIFICATION CHANGES

Number: 10-12
Posting Expires: April 12, 2012

Per NRS 284.160, the Personnel Director may make a change in classification without the prior approval
of the Commission. The following change(s) are proposed:

CURRENT PROPOSED
CODE TITLE GRADE/EEO-4 | CODE TITLE GRADE/EEO-4
New 7.411 Deputy Administrator, Forestry 44 A

Basis for Recommendation

The Department of Conservation & Natural Resources requested that a new class be developed to
describe a position that will serve as the deputy administrator in the Division of Forestry. An
Administrative Services Officer IV position, grade 44, has had responsibility for fiscal management and
budget development for the division. Now, in addition, the position will function as the State Forester’s
deputy and plan, organize and coordinate the eight major program areas which include: fire
suppression/prevention; resource management; conservation camps; regional staff and offices; support,
air operations and dispatch centers; safety and training; personnel and payroll; and fiscal services.

As a result, the Division of Human Resource Management recommends the establishment of a new class
titled Deputy Administrator, Forestry. It is also recommended the class be allocated at grade 44 to align
two grades above the Deputy Division Administrator, State Lands, grade 42. The two-grade differential
is appropriate in view of the broader scope of responsibility, greater diversity of programs and services
provided, and increased complexity of fiscal management required of the Deputy Administrator,
Forestry. Additionally, the new class aligns with the Deputy Administrator, State Parks, also grade 44,
a similar position that has both programmatic and fiscal management responsibilities.

Management of the Department of Conservation & Natural Resources and the State Forester participated
in development of the class specification and support this recommendation.
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CURRENT PROPOSED
CODE TITLE GRADE/EEO-4 | CODE TITLE GRADE/EEO-4
791 ARRA Reporting & Accountability 44 B ABOLISH
Officer
7.225 Deputy Chief of Staff, DPS 45 A ABOLISH
EXPLANATION OF CHANGE

The Division of Human Resource Management recommends the abolishment of these classes. They had
been identified for abolishment through attrition. There are no classified positions in these classes, as
the incumbents have been moved into unclassified service.



The formal recommendations and specifications are on file with the Division Administrator, Human
Resource Management. To view a copy in Carson City, go to 209 East Musser Street, Room 101; in
Las Vegas, go to 555 East Washington Avenue, Room 1400. For more information call (775) 684-0151.

Objections to the proposed change(s) must be received in writing by April 12, 2012. Objections
should be addressed to Peter Long, Deputy Division Administrator, Compensation, Classification and
Recruitment, Section of the Division of Human Resource Management, 209 East Musser Street, Room
101, Carson City, Nevada 89701-4204.

POSTING DATE: March 13, 2012

UCA-01 form.doc



STATE OF NEVADA
DEPARTMENT OF ADMINISTRATION
DIVISION OF HUMAN RESOURCE MANAGEMENT

CLASS SPECIFICATION

TITLE GRADE EEO-4 CODE

DEPUTY ADMINISTRATOR, FORESTRY 44 A 7.411

Under general administrative direction of the State Forester, provide leadership and guidance in directing
the day-to-day programs, operations, services, activities and staff of the Division of Forestry; assist the State
Forester in strategic planning, fiscal management, program evaluation and personnel management; act on
behalf of the State Forester in all matters related to division activities as directed or in his/her absence.

Provide administrative and fiscal oversight and coordination of the major division programs including fire
suppression/prevention, resource management, conservation camps, regional staff and offices, support
services, air operations and dispatch centers, safety and training, personnel and payroll, and fiscal services.

Serve as the agency’s chief financial officer; plan, organize and direct preparation of the biennial budget for
all division accounts; review and approve line item narratives, justifications, expenditure forecasts,
applicable schedules; oversee entry into the State’s budget system and final submittal; prepare and
coordinate responses to questions from the Budget Office and legislative fiscal staff; review and approve all
budget revisions and justification for submission to the Budget Office.

Assist the State Forester with various administrative functions and activities within the division; provide
guidance concerning fiscal matters and operational projects; conduct research and special projects and
make recommendations for program improvements and increased efficiencies.

Direct and oversee the pursuit of external funding sources; review and coordinate preparation and submittal
of grant proposals to federal agencies for approval; notify regional staff of budget allocations; review,
consolidate and submit federal reporting documents and data; ensure program expenditures and activities
are in conformance with established grant criteria; negotiate agreements and contracts related to funding,
reimbursement or exchange of services.

Train, supervise and evaluate the performance of program managers, regional managers, fiscal and
personnel staff, and other staff as assigned; assign and review work; coordinate program activities in all
Junctional areas; counsel and discipline staff in accordance with State and federal laws and regulations.

Lead and/or participate in strategic planning processes to ensure fulfillment of the agency mission and
objectives of protecting natural resources from wildland fires; oversee and coordinate the preparation of
drafts and revisions of division policies, procedures and regulations.

Make presentations before legislative committees and other entities to justify funding requests and explain
agency needs and priorities; represent the State Forester and the agency at meetings, conferences; establish
and maintain positive working relationships with representatives of federal, State, county and local
Jurisdictions and fire districts.

Perform related duties as assigned.
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DEPUTY ADMINISTRATOR, FORESTRY 44 A 7.411
Page 2 of 2

MINIMUM QUALIFICATIONS

SPECIAL REQUIREMENT:

* A valid driver’s license is required at the time of appointment and as a condition of continuing
employment.

INFORMATIONAL NOTE:

*  Work requires travel throughout the State and occasional work on weekends and evenings.

EDUCATION AND EXPERIENCE: Bachelor’s degree in business or public administration, forestry,
natural resource management, natural science or related field and six years of professional experience in
budget preparation and management, supervision of professional staff, and the development, implementation
and evaluation of program(s) and activities. Two years of the above experience must have been in a natural
resource or natural science-related field; OR an equivalent combination of education and experience.

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application):

Working knowledge of: principles of budget development and control; principles of management and
supervision; government funding sources and fiscal policies and procedures; forest management plans and
practices; fire suppression techniques and equipment; program planning, development and evaluation,
federal, State and local governmental relationships and interaction regarding forestry programs; principles
and practices applicable to oversight of governmental programs, staff and activities; grants management
techniques. Ability to: assist the State Forester in administration of both programmatic activities and fiscal
management; plan, develop, justify and defend the agency’s biennial budget; plan, develop and implement
best practices in forest management; supervise and evaluate the performance of managerial, supervisory and
professional staff; establish and maintain cooperative working relationships with federal, State and local
officials and the general public; make public presentations before a variety of groups; represent the division
and act on behalf of the State Forester as requested; communicate effectively both orally and in writing;
negotiate contracts and agreements.

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job):
Detailed knowledge of: State budgetary practices, procedures and requirements; policies and procedures
related to division programs and fiscal management. Working knowledge of: State rules for human
resource management and applicable sections of State regulations; State government organization and
Junctions; legislative processes. Ability to: exercise managerial control in determining organizational
Structure, budget development, staffing, and expenditure of funds to further the division’s mission and
program success.

This class specification is used for classification, recruitment and examination purposes. It is not to be
considered a substitute for work performance standards for positions assigned to this class.
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STATE OF NEVADA — DEPARTMENT OF PERSONNEL

CLASS SPECIFICATION
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