Suggested recognition activities 
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NO COST ACTIVITIES





☺ Thank each employee personally, don’t forget about those in an off-site rural area.  If you can’t thank them in person, draft a hand-written note, make a phone call. �



☺ Take pictures of your team and make a collage adding things they do for the unit you are thankful for.





☺ Ask a senior manager to attend a staff meeting when recognizing employees.





☺ Post a “Recognition Bulletin Board” in each department or division and encourage employees to write accolades about co- workers.





☺ If you have a public information officer, have 


them contact your local newspaper and provide them with a news article 


or suggested story idea 


for State Employee Re-


cognition Day. Ask them to feature one or two of your employee’s using quotes or pictures. 


�
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☺ Write a letter of recommendation or commendation to be placed in the employee’s personnel file.�
�
☺ Establish a “Walk of Fame.” Post complimentary correspondence from customers.





☺ Invite your customers or employees of “sister” agencies to visit your offices for an after work drop in to get to know each other better.  Provide refreshments.





☺ Challenge another division 


or agency to a softball game 


or other sporting event and 


invite agency employees and families.





☺ Choose an off-site location and plan a lunch provided by management. 
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☺ Display pictures of your units employees in a visible area as a “Hall of Fame” collection.  


☺ Offer employees a dress-down day.


☺ Feature state employees on the state website for their work in the community and/or their contributions to public service.


☺ Post banners, signs, flyers or posters in a prominent area to celebrate Employee Recognition Week.
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LOW COST ACTIVITIES





☺ Hold a recognition breakfast, snack, lunch, 


ice cream social, or pizza party.  Don’t ask your employees to cook or help out.  Remember, this is to celebrate your employee’s hard work and dedication 


to public service.


�



☺ Host a catered lunch.  





☺ Provide mugs, pens, or             t-shirts with an agency logo. 





☺ Send flowers 





☺ Give gift cards for books, CD’s, or a favorite coffee shop.





☺ Provide movie tickets.





☺ Arrange for a state employee night at a local sports or cultural facility.





☺ Plan an employee barbecue for Employee Recognition Day or communicate that it will be held at a later time if more planning is required.


☺ Purchase items such as planners and/or portfolios, business card holders, special name plates or clocks. 


☺ Hold a drawing for a restaurant gift card.


☺ Purchase note cards and have each employee recognize a co-worker.   
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☺ Sponsor a snack-related event, featuring cake, pop-


corn, or chips and dip and include a written message of thanks to employees for their 


  dedicated service.


�
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☺ Bring your employee a cup of coffee or their favorite drink (non-alcoholic of course).





☺ Provide festive or fun office accessories.





☺ Distribute employee recognition day buttons or ribbons to wear.





☺ Give away a spa gift certificate.





☺ Plan a fitness walk.  Invite employees to participate in a walk, such as around the State Capitol.  Provide healthy refreshments and entertainment (music) for an hour or so after the walk.





☺ Mail thank you letters to employee’s homes particularly those on military active duty.
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☺ Award a “traveling trophy” 


that is given to a different 


employee each year.





☺ Award certificates or plaques.





  ☺ Post banners and signs


  with employee’s names 


  and make it an “Employee         


  Recognition” theme.





  ☺ Decorate your employ- 


   ee’s work area with bright


   and festive decorations. 
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State Employee Recognition Day was initiated in 2001 by the National Association of State Personnel Executives (NASPE).


Many states have proclamations signed by the Governor proclaiming a Public Employee Recognition Day and/or Week.


The 2016 State Employee Recognition week is May 2 – 6 with State Employee Recognition Day Wednesday, May 4th.


There are approximately two million state government employees across the country.





IT’S IMPORTANT TO HEAR “GOOD JOB!”


Words of thanks and positive acknowledgement can lead employees to feel part of a team, important and valued for their work.








PAST NEVADA AGENCY ACTIVITIES


Administrators and managers at the Depart-ment of Conservation and Natural Resources hosted a parking lot barbeque for all divisions.





The Department of Taxation held a pizza party for all divisions.





Agency HR Services 


  held a nacho event with


  all the fixings for the 


  Division of HR    


  Management Employees 


  to enjoy.


��
The Department of Motor Vehicles recognizes agency employees by sending out thank you letters and notes from leadership, holding a barbecue and fun social events every day of recognition week!





The Public Utilities Commission management staff visited each employee individually and served desserts from a traveling “Ice Cream Wagon” (a transformed computer cart that acted as an ice cream smorgasbord).





 The Attorney General’s Office’s management team sponsored a luncheon for their employees to enjoy.




















THANK YOU! 


What you do makes a difference!


I knew you could do it!


You’re doing a good job.


Well done!


EXCELLENT!


That’s the best yet.


You’re really going to town!


Way to go!


You’ve got it down!


FANTASTIC!


You’re doing beautifully.


You did a lot of work today.


You’re rockin’ it!


How do you do it!?








�
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The Nevada State Veteran’s Home held a “Family Fun Day” with flag football, horseshoes, bounce house, BBQ, pot- luck, and raffles.





Each division/section of DETR offered one or more of the following: pizza parties, breakfast or dessert gatherings, potluck luncheons, service awards & pins and personalized cards.
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GREAT!


You are learning fast.


You’re getting better every day.


Couldn’t have done it better myself.


You made that look easy!


WONDERFUL!


Nice going.


Nice work.


Thank you!


You rock!


OUTSTANDING!


Now, that’s what I call a fine job!


You did that very well.


You make my job easy!


Wow!
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