NVAPPS Instructions

Welcome to the State of Nevada’s online recruiting system, NVAPPS. This page will provide you with
some general instructions on how to use the system in three easy steps:

1. Create an Account
2. Complete your Profile
3. ApplyforJobs

(FYI, the link to the site is: https://nvapps.state.nv.us/NEATS/Recruiting/ViewlJobsHome.aep)
If you would like to watch a video tutorial as well, please check out this link here.
Step 1: Creating your Account

The first thing a newcomer will need to do is create an account. Click on the button titled “Create a
Profile” to begin.
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Creating your account is easy. You’ll need to provide the basics; first and last name, email address
in addition to picking a User ID and password (relying on the onscreen guidelines). Once you have
filled out the required fields, the “Complete Registration” button will become available and clicking
it will create your account.

User Info
First Name*: Test Last Name*: Applicant

Email*: | TestApplicant2@yahoo.cc

Registration
User ID*:  Tester78
Password*®:  .--eeeee

Re-enter Password*: «-:eeeene

After a successful registration, you will then need to enter your username and password to log in.

External Users
State Employees

User ID:

Password: = = ceeeeeees




Next, you’ll have to enter a security question and answer in case you need to reset your password.
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@ Security Question Form

Choose Security Question/Answer

Choose a Question: What was the first car you ownec -

Answer: Lambo

Step 2: Complete your Profile

In order to expedite the completion of your profile, we have a feature that allows you to upload your
resume so we can parse important data and get you applying for jobs quickly. Click on the button
titled “Upload My Resume” to begin.
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On the Upload Resume to Profile page, you will see some text describing the process along with a
“Choose File” button.
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ﬁ Upload Resume to Profile

This feature is intended for new accounts and is not advised for users who already have completed their profile.

After clicking the “Choose File” button, a dialog box will appear that lets you browse your computer
for the file. Select your resume on your computer/device. (Various formats are supported, such as
.pdf, .docx, etc.)
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#A Upload Resume to Profile

This feature is intended for new accounts and is not advised for users who already have completed their profile.

Upload Resume Choose File @ Open
— v A > ThisPC > Documents > Resumes v O Search Resumes pel
Organize v New folder == v [ 0
A
InstructionsScre: »  Name Date modified Type Size
PSCF62624 @ My Resume.docx 10/15/2024 9:25 AM Microsoft Word D... 134
Sitelmprove Ren B My Resume.pdf Adobe Acrobat D... 164
@ OneDrive - Persor
% This PC
B Desktop
“ Documents
-y v < >3
File name: | My Resume.pdf ~ | Allfiles (%) ~
Upload from mobile Open Cancel



Once you select the file and click “Open”, the system will return results for three main areas of your
profile: Contact Information, Employment History, and Education.
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ou are done go to the Confirmation p
further to enter any other missing, incomplete or required information

B contact Information Contact Information

First Name: Test

> Education
v Confirmation Middle Name:
Last Name: |JicTester
Mailing
Address:
City: | Carson City State: NV | Zip: 29701

Home Phone:

Work Phone:

Other Phone:

Email: McTester16@aol.com

Your next task is to review the parsing results and make adjustments to the data as necessary. (For
instance, many people do not list addresses on a resume, so be sure to fill that partin.) The
process isn’t perfect, and some minor touchups will likely be in order. You can navigate through the
areas by using either the left side menu tree or the Back/Next buttons below the form. There is also
a “Remove Item” button if the parsing grabbed something you do not want to put in your profile.



After reviewing your contact information, click Next to get to the employment items and make
adjustments if necessary.
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e minor adquments ) Confirmation p the end and click the Apply to Profile
be able to edit your profile further to enter any other missing, inc o*plct= or required information

This feature is intended for new accounts and is not advised for users who already have completed their profile.

Employment History 1

Employer:  Sel-Employed

Upload Resume

B Contact Information
v &= Employment History

Employment History 1

Employment History 2 From (mm/yyyy): 1/2022 To (mm/yyyy): 10/2024
Employment History 3
Py ’ Currently

Employment History 4 Employed at This

Job:
Employment History 5

Job Title:  Uber/Lyft driver
Employment History &
= Hours Per Week: 4C

Employment History
Employment History 8 Job Description:
Employment History 9
v & Education
Education 1
Education 2

+/ Confirmation

Drove a car to pick up customers who bocked rides on the respect

apps

e




After reviewing the employment history entries, go through any Education items and do the same.

Instructions: S profile! This
dual resum
Confirmation
er missing, incomp|

This feature is intended for new accounts and is not advised for users who already have completed their profile.

Upload Resume:
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o Institution: University of Reno
Employment History 1 -

Employment History 2 From (mm/yyyy): 09/2074  To (mm/yyyy): 05/2020
Employment History 3

B ol Date Issued:
Employment History 4

o Degree: Bachelors Degree
Employment History 5

o\

Employment History Major: Resort & Lodging Management

Employment History 7 i
G S Minor:

ation Administration

w

Employment History
Employment History 9
¥ I= Education
Education 1
Education 2

« Confirmation
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Next, proceed to the Confirmation page, read the disclaimer, and check the box if you agree. Click
the “Apply to Profile” button at the bottom right.

ther to enter any other missing, incomplete or required information

This feature is intended for new accounts and is not advised for users who already have completed their profile.
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Empioyment History
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Note: If you have an existing account, the resume parsing will overwrite any previously entered
contact/employment/education content. We do not advise using this feature if you have an
existing profile completed.

A confirmation message will appear; click “Yes” if you want to proceed.

Confirmation

9 Are you sure you warnt to apply this content to your profile?

Once the data has been applied, a “Success” message will appear. Click “OK” to proceed to the full
profile.

Success

Apply to Profile was successful. You will now be redirected to the Profile area for any additional

required data entry.

Next, you’ll be taken back to the Update Applicant Profile page where you can finish up. As you’ll
see the parsing results have been applied to the three relevant areas of the profile (Contact Info,
Employment History, and Education/Training) which are the most data entry intensive. There are
other areas for you to review as well. You’ll want to visit each one and enter any relevant
information. (Note that there is a menu tree navigation on the left-hand side and Next/Previous
buttons along the bottom.)

Here is an explanation of each section and a screenshot of what the pages look like.



Contact Info: The section displays Name, Address, Contact Information, and - for state employees -
current job title, department and division information. (This is important for classified state
employees who wish to apply for promotional opportunities.)
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@ Update Applicant Profile - Test McTester

@ Your profile has been updated.

Contact info
First:  Test Middle:
Other Info

Last: McTester

Employment History

Mailing Address:

Education/Trainin; o

- Mailing | 1534 pight Avenue
Address:

Licenses

Skills

City: | Carson City State: NV Zip: | 839701 -

EEO

Country: USA

Availability

Contact Information:
o

Attachments

Home Phone:  (171)300-7777 Other Phone:
Work Phone: Email:  MicTester!@none.com
Preferred
Method of Home Phone v
Contact:

Are you a current classified State of Nevada O v’es@ No
or University System employee?:




Other Info: This section is where you can identify your Veteran Status and if you have any relatives
employed by the State. If you are a veteran, don’t forget to attach a copy of your DD-214 using the
file attachment area!
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Contact Info Veteran Status:
e preferences for a recruitment
ob of this page), or moil/pres;
documents include DD-214, disabi
e connected disability, please cross out/redoct information related to
vill result in 6 lack of Veteran preference stotus being awarded

ectronically to this opplicant
or 0 job. (Examples o
rons - achi evigence

In order to ri

(Attachm

Other Info

n, etc.) Disabled

the disability. Foil of ot the time of

Employment History

U ten/Trnis Do any of the following items apply to you?

* Have you ever served on active duty in the Armed Forces of the United States and separated from such service under

Licenses conditions other than dishonorable?

* Have you ever been assigned to duty for a minimum of 6 continuous years in the National Guard or a reserve component of
the Armed Forces of the United States and separated from such service under conditions other than dishonorable?

kil
Kl * Have you ever served the Commissioned Corps of the United States Public Health Service or the Commissioned Corps of the
National Oceanic and Atmospheric Administration of the United States in the capacity of a commissioned officer while on
EEO active duty in defense of the United States and separated from such service under conditions other than dishonorable?
Availability @ Yes O No
Attachments Are you a veteran with a service connected disability?:

QOves ®no

Are you a widow or widower of a person killed in the line of duty while on active duty in the Armed Forces of the United States?:
O Yes @ No

Are you the widow or widower of a veteran?:

Oves @®no

Are you a ber of the d ional Guard with a recommendation letter from your commanding officer?:

Oves @®no

Veteran Status Attachments:

Attachment Name File Name

dd214 DD214.pdf

Member of:

Rirmine (irm pamiiran b Comre | NINCATA 0
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Employment History: This is where you will see your current and previous employers. For each one,
you should list the employment dates, job duties, supervisor, reason for leaving, etc.

o

o
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Contact info Employment History:

Do you have an employment history?:

Other Info
®ves Ono
Employment History
From To Employer Title Total FTE
Education/Training
° 01/2022 Self-Employ. Uber/Lyft driver 2¥rs.10Mo.  2Yrs. 10 Mo.

HEEE 03/2020 Hotel Chain  Front Desk Associate  5¥rs.5 Mo 5 Yrs. 5 Mo.

Skills

EEC

Availability

Attachments

The “Add Employment History Item” button will display the following form with required fields
shown in red:

Employment

Are you currently employed at this job: () ves (O No Reason for Leaving: | ‘

employed From: | o @] vewsperwee| 3]

cemployer: | |

Job Title: ‘ |

Location:

Supervisor:

Title:

Number and Titles of People You Supervised:

Major Duties

Description of Duty

Mo Duties Entered
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Education/Training: This section is where you’ll identify information regarding educational
background, such as High School, College, University or Professional school and Business,
Correspondence, Trade, Technical, or Vocational School training items.

&'to NVAPPS | 4@ 5%
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@A Update Applicant Profile - Test McTester

Contact Info High School:
High School Diploma or Equivalent i " s
Other info Conipleted: High School Diploma v
. College, University, or Professional School:
Employment History
Degree Major Date Issued Institution
Education/Training
° Bachelor's Degree Resort & Lodging Manageme.. University of Reno
Licenses
Skills
i Correspond Trade, Technical, Vocational School or College:
e NOTE: DO NOT include any and all classes you have taken. This area is intended for those who have not yet graduated or have college
credit
Availability Class Instituti Date Class Semester Quarter
e nstitution " »
Title Complete Hours Credits Credits

Attachments

cal, Vocational School or College

=
The Education item form looks like this:

Education

Is this degree still in progress?: OYes O Ne

Degree: If Other, please Date Issued:

specify:

Major: Minor:

Institution:

Location:

From:

Notes:
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The Training item entry form looks like this:

Training

Title of Program, Class
or Subject Completed:

Institution:

Location:

Total Class Hours:

Certification Received:

For college clozses, please provid

Number of Semester
Credits:

-O0R-

Number of Quarter
Credits:

Licenses: The Licenses section is where you can identify your driver’s license information as well as
Professional License/Certification/Registration. (Ex: nursing or engineering license.)

Sto NVARPS

APPS & Old Jobs Tab (

4 Update Applicant Profile - Test McTester

Contact Info Driver’s License:

Do you have a current Driver’s (3)ves (O no
Other Info License?: !

Employment History SIS

B

Education/Training Class: = Expiration: 11/11/2022
i Li 7 Certi i / Regi: i

Licenses
Title Number Issuing Board State Expires

Certifications / Registrations

Availability

Attachments

E=E i BES E
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The License form looks like this:

Skills: A listing of skills you may possess, with groupings such as Administrative & Clerical Skills,
Computer Skills, Fiscal/Financial/Accounting Skills, Language Skills, Professional Skills, and

License

Title:

Number:

Issuing Board:

State:

Does this License have O Yes
an expiration date:

O Mo

Expiration Date:

Technical/Trade Skills. Check the boxes next to the ones you have.

) .
&/ NV.gov . NVAPPS g

b

A Update Applic:

Contact Info

Administrative & Clerical Skills
Other Info

& Accounting Experience
Employment History
O child support Enforcement
Education/Training
™ customer Service
Licenses

EEO
ccess Advanced leve
Availability

O Microsoft Outlook Advanced
Attachments

O Multi-line Telephone

( preparing

gal Documents
O shorthand/Speedwriting
O Travel Request Processing

O Typing at 45 to 60 WPM

Computer skills

(O .NET Programming
(O Adobe Photoshop
O c++ erogramming

[ Crystal Reports

Old Jobs Tab (Temporary)

Please use this section to indic

O Electronic Document Storage and Retrieval System (EDMS)

[ Public Assistance Programs casework experience

i skills that you hove. Check any that opply
@ Adobe Acrobat
(O commercial Laundry Experience
(O Data Entry

O Fax Machine

Experience

O Microsoft Access Beginner level
O Microsoft Visio Advanced

O NOTARY

O Pprinter

O Public Contact and Assistance
(O Ten Key by Touch

O Typing at 40 WPM

O Typing at 61 to 75 WPM

0 Am

AR

& Applicant Tracking System
O coBOL Programming

O paw

14

ta Warehouse of Nevada Financial System

(O cash Handling

O copy Machine

O Dictation

O Fiuent in Spanish and English

(O Making Presentations to Large Groups

([ Microsoft Access Intermediate leve
O Minute taking

(O Personal Computer

O Proofreading

O scanner

@ Transcription

& Typing at 44 WPM or less

O Typing at 76 WPM or higher

O As 400
O ¢ Programming
O cold Fusion

[ Database Software - Advanced

B 2 B B



EEOQ: This tab is where you can provide us with voluntary EEO data such as birth date, ethnic, and
gender identification

Contact info Employment Questionnaire:

The f¢ 8 information will be used by the Ne
Other Info i
national origin,
greotly opprecit

/ada State Division of Human Resource Management for research ond
loyment on the basis of race, sex, sexual orientation, gender idef ‘,
n and/or wages, genetic inj ility. Your participation is voluntary and would be

not be used to make any employment decision.

rmMaton or disob

Employment History
Choose one ethnic group with which you most identify:
Education/Training QO Blackor African American (Not Hispanic or Latino) - A person having origins in any of the black racial groups of Africa
Licenses O Asian (Not Hispanic or Latino} - A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian
Subcontinent, including, for example, Cambodia, Ching, Indis, Japan, Korea, Malaysia, Pskistan, the Philippine Islands, Thailand, and
Vietnam.

Skills

O Hispanic or Latino - A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin
regardless of race

O American Indian or Alaska Native (Not Hispanic or Latinc) - A person having origins in any of the original peoples of North and South

Availability America (including Central America) and who maintain tribal affiliation or community attachment

(O White {Not Hispanic or Latino) - A person having origins in any of the original peoples of Europe, the Middle East or North Africa.

Attachments

(O Hawaiian/Pacific Islander Hawaiian/Pacific Islander

O Two or More Races (Not Hispanic or Latino) - All persons who identify with more than one of the above five races.
Date of Birth: &

Sex: O male O Female
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Availability: This tab contains sections for type of work desired (full-time or part-time), travel
requirements, and acceptable geographic locations. You must make a selection for all acceptable
areas because the job announcements will validate your preferences against the posting to ensure
they match before allowing you to submit an application.

Sto NVARPS

NVAPPS g5 Old Jobs Tab (Temporary

4 Update Applicant Profile - Test McTester

Contact Info Type of Work you will accept -- check one or more

( Permanent Full-Time ™ Permanent Part-Time O Intermittent (on-call)
Other Info

() Temporary [ seasonal (O shiftwork/weekends
Employment History

. - How much of your work week would you be willing to travel?:
Education/Training

O Mone (®) Upto 25% O uptos0% (O More than 508
Licenses
Geographic Locations you will accept - check one or more
Skills (O Battle Mountain O caliente O carlin
EEO [ Carson, Minden, Gardnerville, Genoa [ Elko O el
Availability O Fallon [J Hawthorne [ Lake Tahoe, Zephyr Cove, Incline Village
Attachments (O Las Vegas, Boulder City, Indian Springs, (] Laughlin O Lovelack
O Mesquite (O Mot Assigned / Out of State O pahrump
(O pioche W Reno, Sparks (] silver Springs, Lahontan, Fernley
() Tenopzh () wirginia City, Silver City ™ wells
E,/ Winnemucca E,/ Yerington
Other
(Specify):

[rmen o Lo [ o |
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Attachments: This is the place to attach copies of electronic files we accept (or need), such as
transcripts, resumes, proof of veteran’s status, and licenses.

& Weltaga to NVAPPS

O ol NV.gov ; NVAPPS s Old Jobs Tab (Tem bra ) B
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3

Contact Info
Other Info

Employment History

ility, please cross out/redact ‘Q"C”?“G:»C." reloted to the nature and §

Education/Training

Attachment Name Attachment Type File Name Size (KB)
Licenses
° dd214 Proof of Veteran Status DD214.pdf 25
Skills
° Resume Uplead Other My Resume.pdf 15

EEO

Availability

Attachments

3 - B ES

After making any changes, please click the “Save” button in the bottom action bar.
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Step 3: Apply for Jobs

Now that you’ve completed your profile, the next step is to start applying for jobs! The home page
has several sections of tiles including a keyword and location search, a section that highlights our
newer listings (within the last 7 days), breakdowns by Occupational Groups, and a section to
explore other job listings.

@WQ'W@- to N\.‘/APQS A\%ﬁa"\: & ”. ; ; : v > 3 : N e \ Tyt : | "‘qu & mctester] v

NV.gov o NVAPPS & Old Jobs Tab (Temporary)

«

4 Jobs Home Page n Started 10/30/24 10:15 AM|

Instructions ¢ FAQs

Welcome to NVAPPS!

EQUAL EMPLOYMENT OPPORTUNITY/AFFIRMATIVE ACTION

Saved Search Results
New Listings (posted in the last 7 days) List All...
UNEMPLOYMENT INSU DMV SERVICES TECHNIC

MANAGEMENT ANALYS. FOOD SERVICE MANAG, DENTAL ASSISTANT 2 AUDITOR 2 AUDITOR 1 FACILITY SUPERVISOR

Job listings by Occupational Group (new = posted in the last 7 days)

AGRICULTURE & CONSE. CLERICAL & RELATED SE DOMESTIC SERVICES ENGINEERING & ALLIED FISCAL MANAGEMENT LIBRARY & ARCHIVES MECHANICAL & CONST. MEDICAL, HEALTH &Rt

0 = T L T low2ioa | Ol | 7oenl2Dws | Onew3wa | 3w /0w | 200080

Other Job Listings

Undlassified/Non-Classi Other Job Opportunities Department of Public S

Search for a Job — On the home page, you can do a search by a keyword and/or a location that will
take you to the Advanced Job Search page and display the results. Or you can go to the Advanced
Search Page directly to get additional options by clicking this icon:

Also, when you are navigating around and want to get back the home page, you can click on the
home icon in the upper left blue menu bar that looks like this:

New Listings - This tile set displays all of the new postings in the last 7 days with right and left side
navigation arrows. You can click on the job tile to view the announcement (or mouseover the tile to
get the full job title if it’s lengthy.)

Occupational Group - These tiles display the total number of jobs for each occupational category
as well as the count of new postings within the last 7 days. You can click on either number to return
those search results, depending on your preference.

Other Job Listings — This will show a row of tiles that will take you to other places for job information,
such as the Unclassified Service.
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Advanced Job Search Page: You can more finely tune your search results on this page using items,
such as keyword, location, posted within, salary range, work type, department, etc.

Settings -

Search Phrase: Qccupational Group: -
Location: A Department: -
Posted Within: 20 v

Results

Salary (FT) or Rate (PT) Location Department Division Recruitment Type Time Remaining Posting Date Contact Name C

Open Compet

Boulder City, Indi.

4ams

Carson, k

Open Compef

Hin 7122023 249 AM

To apply, click on the job announcement you are interested in, read the details, and click the
“Apply” button in the Action pane at the bottom of the browser window.

Instructions

4110:15AM <&

State of Nevada Announces
An Open Competitive Recruitment for:

FOOD SERVICE MANAGER 2
APPROXIMATE ANNUAL SALARY.- $61,721:25 to $91,49.16 PAY GRADE: 34
The salary range indicated in this is basad on the retirement schedule. ¥ optionis aaiable at 3 reduced salay range. Generally,salaries stat at thelowes levl of 2 step 1 and incresse with each year of

prla kg highest level of a step
more information on benefit and retirement programs, please see the sections belo
In order to receive consideration, applicants must indicate their availability for any work type, travel, and location requirements listed.

JOB INFORMATION RECRUITMENT INFORMATION
* Work Type: A Permanent, full time vacancy * Announcement Number: 49381
* Department: Carrections * Open to all qualified persons

* Division; Southern

Posted 10/23/2024

* Location: Las Vegas, Boulder City, Indian Springs, Jean, Henderson Close Date: 10/30/2024

= Job Class Code: 03.108 * Recruiter:

TRACY HILL

Phone: (725)216-6039
Email: tiynnhill@doc.nv.gov

» Applications accepted for another 0 Days 5 Hrs 46 Mins

The Position

Food Service Managers plan, organize and supervise the quantity ordering, receiving, storage, preparation, and service of food in a correctional, residential, instructional or similar setting

Incumbents function as first-line supervisors who train, supervise and evaluate the performance of assigned staff; assign and review work; and Initiate disciplinary action. NDOC is seeking a full-time Food Service Manager 2 for the Florence McClure Women's Correctional
Center facility in Las Vegas, NV. Food Service Managers plan, organize and supervise the quantity ordering, receiving, storage, preparation, and service of food in a correctional setting.

Food Service Managers are for managing, nd overseaing the operation of a large correctional food service serving three meals daily for the inmate population. Food Service Managers supervise overall culinary operations, evaluate the
haed for equipment repalr, supervise the bakéry operation, ensure custody/safety measures ars followed In the culinary, directly supervise and evaluate subordinate Instiutional Cook Staf, participate In staf recrultment effort, prepars food servich reports to account for
materlals used and costs involved and submit budget estimates. Incumbents provide accounting to the Warden relative to the food budget associated with feeding the offender population. Requires working knowledge of: high volume msnmnonal food management practices;
food service management; special ets such a8 ow sodium; diabatic low or high fber dlets 3nd others; food lnventory contol tecniques; budgeting related o faod services management; fre and safety hazards common to food preparation; methods, materals and
equipment used in a high volume food service facility; health, safety and sanitation regulations and procedures related to quantity food service; supervisory techniques and practices; and food storage and rotation. Ability to identify staff t s and provide instruction
Experience in a correctional facility preferred. The State of Nevada is an equal opportunity employer dedicated to building diverse, indusive, and innovative work environments with employeas who reflect our communities and en!Fusxis(n:a}ly serve them. All applicants are
considered without regard to race, color, national origin, religion or belief, age, disability, sex, sexual orientation, gender identity or expression, pregnancy, domestic , gene! (GINA), or nd/o

To see full O i visit: http:/ /I lassSpecs/Class._t 0,

In order to be qualified, you must meet the following requirements:
Education and Experience (Minimum Qualifications)
* Graduation from high school or equivalent education and three years of progressively responsible experience working in a high volume food service operation that involved directing staff; monitoring budgets and controlling costs; determining equipment and supply needs;
monitoring quality standards; and administering food service policies and procedures; OR one year as an Food Service Manager I In Nevada State service; OR an equivalent combination of education and experience as described above.
Special Requirements

* A State of Nevada/FBI background check will be required of the selected applicant.
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Next, you will be presented with a series of pre-screening questions that ask you about your
qualifications.

NVgov NVAPPS & OIdJobsTab(Tempora
!_

4 Job Application: 49381 - FOOD SERVICE MANAGER 2 - Correctlons Las Vegas Boulder City, Indlan Springs, Jean Henderson

Pre-Screening

Education and Experience

Do you have any one of these?

Special Requirements

A state of Nevada/FBI background check will be required of the selected applicant. Can you meet this requirement?
®ves Ono

A pre-employment criminal history check and fingerprinting are required. Can you meet this requirement?

®Yes Ono
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If you answer those correctly, you will be taken to a view of your draft job application with a
message indicating you are not yet finished! Click “OK” to proceed.

Attention

Your application is NOT COMPLETE. You have successfully passed the prescresning portion of the
application process. To complete submission of your application, you must click "OK". Then, go to

the "Signature” tab and click "Submit". Reminder - if you nead to update your "Profile” for this job
application, please do so before going to the "Signature” tab for final submittal.

Next, you should review your profile information (and update if necessary).

RE to NVARPS

e v
NVAPPS & Old Jobs Tab (Temporary)
" I

# Job Application: 4938 Jean, Henderson - Permanent, full time vacancy

@ Cong you have passed the pre-screening portion of this recruitment. Onc i e forwarded to a recruiter for r:

Exam

Attachments Contact Information =

Signature Name: Test McTester Current classified INo
State of Nevada or
University System employee?:
Address: 1234 Right
Carson City

Job Class Code:

Home Phone: (171) 200-7777
Department:

Email: McTester1@none.com
Division:

Preferred Method: Home Phone

Veteran Status -

veteran: (&) ves ()Mo Veteran with a service Oves @no
connected disability:

Widow or widower of a person Yes No Widow or widower of a Ves Mo
killed in the line of duty: O @ veteran: O @

Member of the Nevada
Yes No
National Guard: O @

Member of... -

Are you a member of Sheriff's Search and Rescue or Rescue Unit of Civil Air Oves @®no
Patrol?:

Criminal Convictions/Traffic Violations

plicant from employment; and

21



Check the Exam tab to see if there are any clarifying questions that you’ll need to respond to.

. Weltage to NVARPS

¥ v &
NV.gov . NVAPPS # Old Jobs Tab (Temporary)
Nosaas b

2

3 =

# Job Application: 49381 - FOOD SERVICE MANAGER 2 - Corrections - Las Vegas, Boulder City, Indian Springs, Jean, Henderson - Permanent, full time vacancy - Closes 10/30/2024 @

E3 R EIEEA

Review the Attachments tab and see if all required documentation has been provided. If not, use
the “Add Attachments” button to upload a file.

VAPPS i Old Jobs Tab (Temporary)

N

; L3O 3
RVICE MANAGER 2 - Correction: é = E y - ses 10/30/2024 @

‘ Attachment Name Attachment Type File Name Size (KB)

Signature

Attachment Type size (KB)

Resume Upload
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Finally, review the Signature tab declaration, identify the source of where you heard about the
posting, and click the “Submit” button.

A & mctester! ~ ]

@t Weltama to NVARPS

NV.gov o NVAP K. : it Instructions / FAQs

0/24 10:15 AM

Source:

If other, please explain:

The Signature certification dialog box appears and you must click “OK” to proceed to file the job
application.

Signature Certification

You are digitally signing this job application. This signature indicates agreement to all the

o Lom

above provisions.
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Once done, you will see confirmation text on the yellow messages pane on the home page. You can
track your status in the My Applications tiles:

Weltiamea to NVAPPS

. i
NVAPPS « Old Jobs Tab (Temporary)

4 Jobs Home Page
@ Your application has been submitted. Your application will be reviewed by a recruiter and you will receive notification \

Welcome to NVAPPS!

. View Profile
o

EQUAL EMPLOYMENT OPPORTUNITY/AFFIRMATIVE ACTION

The State of Mevada is an egual opportunity employer dedicatad to building diverse, inclusive, and innovative work environmeants with employe
sexual orientation, gender identity or exprassion, pregnancy, domestic partnership, genetic information (GINA), or compensation and/or wage:

The State of Mevada putlishes several different types of recruitment announcements (e, undassified and classified). You are strongly encour:

Search for a Job

Job title or keywords 0. location v E

My Applications List All...

.
a

FOOD SERVICE MAN... £

§61,721 - §51,456 peryr
Department Of Corrections
Las Vegas, Boulder City, Indian
Springs, Jean, Henderson
Pending Verification
Submitted: 10/30/2024
Status: Active Recruitment

Closes: 10/30/2024

To see what the application status means, simply mouseover the tile and the definition will be
displayed to you.

My Applications List All...

FOOD SERVICE MAN... %

S51,727 - 31,436 per yr

Cepartment Of Corrections

Las Vegas, Boulder City, Indian

Springs, Jean, Henderson

Pending Verification

Submitted: 10/30/,2024 QoD S AMAGER 2: ing fication - This means that your
view and verify it.

Status: Active Recrumment

Closes: 10/30/2024
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Here is a quick reference guide as to what the various application statuses (in alphabetical order)
can mean:

Status

Definition

Application Incomplete

Application has been deemed to be incomplete; perhaps, it
is missing education or employment history or required
attachments such as transcripts are not present. Applicant
can make changes and resubmit, as long as the recruitment
is still open.

Clarifying Information Required

This allows the applicant access to an additional text field
titled "Addendum” at the bottom of the job application
where they can type in a response to “clarify” any
information presented in the application. This does not
allow the applicant to change details of his/her application;
it only allows for providing a text response in the
aforementioned field. Typically, the recruiter specifies what
information is required via a notification.

Closed/Resubmit

This allows the applicant to edit their applicant profile
and/or answers to clarifying information questions. This
status is to be used only when the recruitment has closed
and the application needs to be resubmitted.

Denied: Did Not Meet Additional
Criteria

Means the application has been deemed to not
demonstrate at least one of the additional requirements
(selective criteria) outside of the minimum qualifications for
the position.

Denied: Did Not Meet Minimum
Qualifications

After a full evaluation, the application did not
demonstrate possession of the minimum qualifications or
requirements for the job class.

Denied: Failed Pre-screening

Means the applicant did not pass the prescreening
questions (i.e. one of the responses was deemed
unacceptable).

Draft/Application Not Submitted

An application that has been started but not finished. This is
not an official application because the user has not gone to
the Signature tab and clicked the Submit button, which
serves as the electronic signature.

Eligible

Application has been marked eligible and candidate can be
considered for the position (and placed on a certified list);
applicant has passed any exam requirements and selection
plan (as well as meeting the MQ’s).
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This means an application has been submitted by the
candidate and is waiting for a review and evaluation by a
recruiter; applicant cannot make changes to the
application.

Pending Verification

Means the recruiter has verified possession of the minimum
o qualifications and/or additional requirements. If an exam is

Verified . .

required, the person will be scheduled for an exam.

Means the application has been withdrawn from

Withdrawn con3|.der:.;1t|on by.the.appllcant (this may be used by the
recruiter in certain circumstances).

There are a couple of other interesting functions worth mentioning, which is the “Mark a Favorite”,
“Saved Job Search”, and “Messages” functionality.

If you’d like to mark a job listing as a Favorite and perhaps come back to it later, you can click on the
star icon in the upper right-hand corner to see it listed on your homepage under “Favorites”

i R

NV.gov . NVAPPS « Old jobs Tab (Temporary)
i Rt i

Job Announcement #49379 - MANAGEMENT ANALYST 3
J

Session Started 10/30/241208PM § ¢ @
@ Added this Job to your saved list

State of Nevada Announces

An Open Competitive Recruitment for:

MANAGEMENT ANALYST 3
APPROXTMATE ANNUAL SALARY - $70,282.08 to $104,713,20 PAY GRADE: 37
The salary range indicated In this announcement Is based on the Employee/Employer retirement compensation schedule, An em, ption Is available at a reduced salary range. Generally, salaries start at the lowest level of a step 1 and Increase with effth year of
service to the step 10,

For more Information on benefit and retirement programs, please see the sections below,
In order to receive consideration, applicants must indicate their availability for any work type, travel, and location requirements listed.

FORMATIO RECRUTTMENT INFORMATION

* Work Type: A Permanent, full time vacancy

* Announcement Number: 49379

+ Department: ITransportation 1 Open to all qualified persons,
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Submitted: 10/30/2024
Status: Active Recruitment

Closes: 10/30/2024

Favorite Listings

MANAGEMENT ANA...

L1 L]

70,282 - 5104,713 peryr
Department of Transpertation

Carson, Minden, Gardrerville, Genoa

|_Saved Search Results

You can also save a job search if you’d like to revisit the same query the next time you log in. You

can do this by clicking on the “Save Search” button in the Results pane header.
L

& -
- H

Contact Name Con

Recr#  Job Classification Salary (FT) or Rate (PT) Lecation Department Division Work Type Recruitment Type Time Remaining

Posting Date

You’ll be asked to name your search and you can also choose if you’d like to receive emails
regarding new matches. Be sure to check the box if that is your preference.

Save Search

Search Name: Wy Search

(W | would like to receive email about new jobs for this search
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Additionally, in the upper right hand corner, there is a bell icon you can click to view any system
messages and notifications we have posted.

2 mctester! v ¥

Instructions © FAQs

ke

Session Started 10/30/24 3:21 PM

Clicking on it will display the List User Messages grid. To view additional details, click on the
message.

A List User Messages

View: Al o

Messages
]  Date Subject
() o1/23/2024 Active Emiployees: 2023 W-2's are now availaole onling!
I:] 05/05/2023 5/8/2023 - Please use NEATS for personnel transactions
Ij 0D1M7/2020 Do not use the 'BACK' button
() o01117/2020 PASSWORD GUIDELINES
[ o1n17/2020 MEATS / MNVAPPS Standard Hours of Operation

We haven’t covered everything here but we hope this is enough information to get you started on
pursuing a career with the State of Nevada. If you have questions or need further assistance, you
can always call the HR Help Desk at (775) 687-9099 or toll free at (866) NVNEATS.

Good Luck!
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