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MEMORANDUM §
HR #42-19
August 20, 2019 0@
TO: DHRM Listserv Recipients

Nevada County Libraries
State Library and Archives

FROM: Peter Long, Admlnlstrator
Division of Human ? agement

SUBJECT: NOTICE OF PU ARING — Amendment of Regulations that
Pertain to NAC 2

The regulation changes inc
September 20, 2019, meetin
at the State Library and.At

videoconferencing tg @

Vegas, Nevada.
Please ci@ post the attached Notice of Hearing along with the text of the proposed

% this memorandum are being proposed for adoption at the
30 ersonnel Commission. This meeting will be held at 9:00 a.m.
ives, Room 110, 100 North Stewart Street, Carson City, Nevada, with
rant Sawyer Building, Room 1400, 555 East Washington Avenue, Las

regulati
PL:m

Attachments
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NOTICE OF INTENT TO ACT UPON A REGULATION
Notice of Hearing for the Permanent Amendment
of Regulations of the
Personnel Commission

The Personnel Commission will hold a public hearing at 9:00 a.m. on September 20, 2019, at the
State Library and Archives, Room 110, 100 North Stewart Street, Carson City, Nevada with
videoconferencing to the Grant Sawyer Building, Room 1400, 555 East Washington Avenue, Las
Vegas, Nevada. The purpose of the hearing is to receive comments from all interegted persons
regarding the amendment of regulations that pertain to Chapter 284 of the Nevada A%ative
Code.

The following information is provided pursuant to the requirements of NR 3:
e These regulations do not have a direct economic effect on any byéin r the public.
e Enforcement of these regulations will not result in an increas .
e To our knowledge, these regulations do not overlap or dubli e regulations of other
State or local governmental agencies. @

e These regulations do not establish any new fee or incre%xisting fee.

LCB File: Section: NAC: Leadline or DeSerntio
R016-19 Sec. 1 284.589  Administra @ >

R019-19 Sec. 1 284.242 Overt@ orization.

Persons wishing to comment upon the propgsed action of the Personnel Commission may appear
at the scheduled public hearing or g Mldress their comments, data, views, or arguments, in written

Musser Street, Suite 101,
submissions must be receivey biwhie Division of Human Resource Management on or before June
21, 2019. If no persopay! directly affected by the proposed action appears to request time to
make an oral prese the Personnel Commission may proceed immediately to act upon any

written submissi

and the regulations to be adopted and amended will be on file at the Nevada
hives and Public Records, 100 North Stewart Street, Carson City, Nevada, for

Management, 100 North Stewart Street, Suite 200, Carson City, Nevada, and 555 East Washington
Avenue, Suite 1400, Las Vegas, Nevada; and in all counties in which an office of the agency is not
maintained, at the main public library, for inspection and copying by members of the public during
business hours. This notice and the text of the proposed regulations are also available in the State
of Nevada Register of Administrative Regulations, which is prepared and published monthly by the
Legislative Counsel Bureau pursuant to NRS 233B.0653, and on the internet at
http://www.leg.state.nv.us. Copies of this notice and the proposed regulations will also be mailed
to members of the public upon request. A reasonable fee may be charged for copies if it is deemed
necessary.
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Upon adoption and amendment of any regulation, the agency, if requested to do so by an interested
person, either before adoption and amendment, or within 30 days thereafter, will issue a concise
statement of the principal reasons for and against its adoption and amendment, and incorporate
therein its reason for overruling the consideration urged against its adoption and amendment.

This notice of hearing has been posted at the following locations:

Carson City
Blasdel Building, 209 East Musser Street
Nevada State Library & Archives Building, 100 North Stewart Street

Legislative Counsel Bureau, 401 South Carson Street Q
Las Vegas

Grant Sawyer Building, 555 East Washington Avenue

Websites

Legislative Counsel Bureau website: www.leg.state.nv.us

Nevada Public Notice website: http://notice.nv.gov
Division of Human Resource Management website: www.hr.ny.
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EXPLANATIONS OF PROPOSED CHANGES
LCB File No. R016-19

Section 1: NAC 284.589 Administrative leave with pay.

This amendment, proposed by the Division of Human Resource Management, moves paragraphs
(d) and (f) of subsection 1 of NAC 284.589 to subsection 4 so that an employee who is approved
for administrative leave with pay to donate blood or attend an employee benefits orientation will
not be required to be available by telephone or to report to work pursuant to subsection 3.

Paragraph (f) of subsection 4 has been added so that an employee who is a veteran ma nted
administrative leave with pay to attend Veterans Day at the Legislature, whic tablished
pursuant to NRS 236.047.

Finally, the amendment to paragraph (c) of subsection 6 clarifies that agfe ee who serves on
a committee or board created by statute shall be granted administratfé vgpwith pay to prepare

for meetings, as well as to participate in meetings.
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PROPOSED REGULATION OF THE
PERSONNEL COMMISSION
LCB File No. R016-19

July 30, 2019

EXPLANATION — Matter in italics is new; matter in brackets [emittedmaterial] is material to be omitted.

AUTHORITY: §1, NRS 284.065, 284.155, 284.345, 284.383 and 284.385. Q

with pay; and providing other matters properly relating there

?\

adDivision of Human Resource

A REGULATION relating to state personnel; revising provisions @@ministrative leave

Legislative Counsel’s Digest:

Existing law creates the Personnel Commissiogy
Management of the Department of Administration IKS, 284.030) Existing law requires the
Commission to adopt regulations necessary to ca @ provisions of law relating to the state
personnel system, including regulations for a anesdand leave with or without pay or reduced
pay in the various classes of positions in t %ervice. (NRS 284.065, 284.155, 284.345,
284.385) Existing regulations authorize pOinting authority to grant administrative leave
with pay to an employee under certain conditions. Existing regulations also require an appointing
authority or the Division to grant istrative leave with pay to employees for certain
purposes. (NAC 284.589) Thisge clarifies that administrative leave granted for an
b

employee’s participation as a€g of'a committee or board created by statute includes any
time spent reviewing materiqls itted in connection with any agenda item or otherwise

orientation or an
to his or her s ; or (2) to report to work or another location. This regulation also

n to grant such leave.

authorizes e D&
%@ law creates “Veterans Day at the Legislature” in recognition of the contributions

veter ave made to the prosperity of Nevada and the United States. (NRS 236.047) This
regulatioh authorizes an appointing authority or the Division to grant administrative leave with
pay to an employee who is a veteran for up to 2 hours for participating in Veterans Day at the
Legislature.

Section 1. NAC 284.589 is hereby amended to read as follows:

1--
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284.589 1. An appointing authority may grant administrative leave with pay to an
employee:

(a) To relieve the employee of his or her duties during the active investigation of a suspected
criminal violation or the investigation of alleged wrongdoing;

(b) For up to 30 days when the appointing authority initiates the leave to obtain thegesults of
an examination concerning the ability of the employee to perform the essential f@nhis
or her position;

(c) Forup to 30 days to remove the employee from the workplaci \@or she has

committed or threatened to commit an act of violence; or

o X

(d)
—+e)} To relieve the employee of his or her duties appointing authority receives the
results of a screening test pursuant to NRS 284 Qeﬁ

.

S chd 2ChHE CHPOoVyEEC =“w% £ oh—o s O € O C Syiamas
2. The appointing autho po¥approval of the Risk Management Division, may extend
administrative leave wi ranted to an employee for a purpose set forth in paragraph (b) or

(c) of subsection

3. Ifa e is granted administrative leave with pay pursuant to subsection 1 or 2, the
m e

empl available:
(a) telephone to the supervisor of the employee; and

(b) To report to a work site or another location, as directed by the supervisor of the employee,

= during regular business hours.

.
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4. Except as otherwise provided in subsection 5, an appointing authority or the Division of
Human Resource Management may grant administrative leave with pay to an employee for any
of the following purposes:

(a) His or her participation in, or attendance at, activities which are directly or indirectly
related to the employee’s job or employment with the State but which do not require him or her
to participate or attend in an official capacity as a state employee.

(b) His or her safety during an emergency when employees have been y the
Governor not to report to work or to leave work before the end of thej %Aring the

emergency, including, without limitation, emergencies relating to attacks or other hostile

or remain at work.

actions, natural causes or other catastrophes, except fc&doy who are designated as

essential and notified that they are required to repo
(c) Closure of the employee’s office or w sed by a natural disaster, pandemic or
other similar adverse condition when th ee is scheduled and expected to be at work. An
appointing authority may designat in employees as essential and notify them that they are
required to report to work. @
(d) Closure, as a res&gkpandemic, of a school or a center or facility that provides day care

ty the employee’s dependent child or the temporary cancellation, as a

of a program attended by the employee’s dependent child. An appointing

services which 1s

result of a
auth(@ esignate certain employees as essential and notify them that they are required to
report towwork.

(e) Up to 2 hours for participating in Veterans Day at the Legislature established pursuant
to NRS 236.047, if the employee is a veteran.

() Up to 2 hours for donating blood.

-3
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(g) For attending a general employee benefits orientation or an educational session
relating to employee benefits, including, without limitation, retirement and deferred
compensation.

(h) His or her appearance as an aggrieved employee, an employee who filed a complaint
described in NAC 284.658 or a witness at a hearing of the Committee.

D1 (i) His or her appearance as a witness at a hearing regarding a matter de@?
subparagraph (1), (2) or (3) of paragraph (f) of subsection 6.

K=} () His or her appearance to provide testimony at a meeting @Amission.

5. An appointing authority or the Division of Human Resqurc gement shall grant
administrative leave with pay to an employee for a purpo se‘mn paragraph Hey+H-or{e}

(h), (i) or (j) of subsection 4 if:

(a) The employee requests the administratj h@or a period of time that is reasonably
needed to testify at the hearing or meeting; 2

(b) The employee requests the inistrative leave at least 2 weeks before the leave is
needed, unless such notice iS¢ Q; and

(c) The absence of tlﬁ%loyee will not cause an undue hardship to the operations of the
appointing authorg @ rersely impact the provision of services to clients or to the public.

6. An gppOytisdg authority shall grant administrative leave with pay to an employee for any
of th?%urposes:

(a) The initial appointment and one follow-up appointment if the employee receives

counseling through an employee assistance program, including, without limitation, consultations

provided in person or telephonically.

b
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(b) His or her attendance at a health fair or related event coordinated by the Public
Employees’ Benefits Program.

(c) His or her participation in an official capacity as a member of a committee or board
created by statute on which he or she serves as a representative of state employees {1}, including,

without limitation, any time spent reviewing materials submitted in connection with
agenda item or otherwise preparing for the meeting. Such leave must be in lie §fees
provided for attendance at meetings and participation in official functions mittee or

2

(d) Up to 8 hours for preparation for any predisciplinary re§1
1

e
(e) Up to 8 hours for preparation for any hearing descigbed ityparagraph (f).

(f) The appearance of the employee as a party a iy regarding:
Qt the employee for disclosing an

(1) An alleged reprisal or retaliatory ac
improper governmental action as providgd i ES 281.641;
employee as provided in NRS 284.376; or

(2) An involuntary transfeﬁQ
(3) A suspension, demgtigit orMismissal of the employee as provided in NRS 284.390 and

at a predisciplinary revi rovided in NAC 284.6561.

&
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EXPLANATIONS OF PROPOSED CHANGES
LCB File No. R019-19

Section 1: NAC 284.242 Overtime: Authorization.

This amendment, proposed by the Division of Human Resource Management, will exempt positions
at agencies that maintain a workweek longer than a 40-hour workweek or that perform duties that
affect public health, safety or welfare from the requirement to communicate the need for overtime
to an employee at least 4 hours in advance.



PROPOSED REGULATION OF
THE PERSONNEL COMMISSION
LCB File No. R019-19

July 22,2019

EXPLANATION — Matter in italics is new; matter in brackets [emittedmaterial]| is material to be omitted.

AUTHORITY: §1, NRS 284.065, 284.155 and 284.175. EQ

A REGULATION relating to the State Personnel System; revising 1 equiring advance
communication to certain employees required to work overtisidy and providing other

matters properly relating thereto. v

Legislative Counsel’s Digest:

Under existing regulations, if a nonexempt gaap of a state agency is required to
work overtime, the overtime must be: (1) authoric ordance with statute; and (2)
communicated to the employee at least 4 ho duasbeing worked, unless an unpredictable
emergency prevents compliance with thos %ents. (NRS 284.242) This regulation
provides that the requirement for advane€ ¢ nication to an employee who is required to
work overtime does not apply to a nonexeipt employee who: (1) is employed at an agency that
maintains a workweek longer tha urs; and (2) performs duties that affect public health,
safety or welfare.

Section 1. NAC 2NAis ereby amended to read as follows:

284.242 1. empt employee is required to work overtime, the overtime must be

(a?t‘%ed pursuant to subsection 10 of NRS 284.180 ; and {eommunicated}

(b mmunicated to the employee at least 4 hours in advance by the responsible supervisor
before being worked,

& unless an unpredictable emergency prevents prior approval and communication.

1--
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2. If a nonexempt employee requests to work overtime, the overtime must be authorized in
advance pursuant to subsection 10 of NRS 284.180.
3. The provisions of paragraph (b) of subsection 1 do not apply to a nonexempt employee

who:

(a) Is employed at an agency that maintains a workweek longer than the 40-hou
workweek required by NRS 281.110; and E

(b) Performs duties that affect public health, safety or welfare. @% :

©

.
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Steve Sisolak
Governor

STATE OF NEVADA
DEPARTMENT OF ADMINISTRATION

Division of Human Resource Management
209 E. Musser Street, Suite 101 | Carson City, Nevada 89701
Phone: (775) 684-0150 | www.hr.nv.gov | Fax: (775) 684-0122

June 7, 2019 Q E

Regulation Small Business Impact Statende

Section 15 of Article 15 of the Nevada Constitution re
State merit system governing the employment of emplo
government and in 1969 the Legislature provided n NRS 284. Additionally, NRS
284.013 provides limitations to which employee ecutive Branch are covered by NRS

284. NRS 284.065 authorizes the Personnel? amisgion to adopt regulations to carry out the

ires Re Legislature to provide for a
in the Executive Branch of State

provisions of this chapter.

Due to the limitations of the Nevada Constitution and NRS 284, the Division of Human
Resource Management staff has d in&d that the adoption of this proposed regulation does
not affect small businesses, 1 gnlﬁcant economic burden on small businesses, nor will
it restrict the formation, op pans1on of small business. These regulations only impact
employees moving im 531ﬁed, classified, or unclassified service of the Executive
Branch.

Petdr Lony June 7, 2019

Peter Long, Administrator Date

Deonne E. Contine

Director

Peter Long
Administrator
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