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NEVADA CERTIFIED COURT REPORTERS BOARD

Pursuant to NRS 656.020, it is hereby declared to the policy of the legislature to encourage proficiency in the practice of 
court reporting as a profession; promote efficiency in court and general reporting; and extend to the courts and public the 
protection afforded by a standardized profession by establishing a standard of competency for those engaged in it. The 
practice of court reporting in the state of Nevada is declared to affect the public health, safety, and general welfare and is 
subject to regulation and control in the public interest.
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Govern certified court reporters and licensed court reporting firms
in the state of Nevada
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CANDIDATE 

QUALIFICATIONS:

SALARY:

LOCATION:
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Must be highly motivated to work in a 1 person office.
Must be able to multi task and prioritize work.

The position is responsible for the management of all
Board activities and functions including, but not
limited to, strategic planning, Board training,
continuous improvement liaison with agencies and
organizations, board and committee meetings,
budgeting and financial management, disciplinary
action and complaint process, law and regulatory
compliance, legislative and lobbying activities,
professional licensing, general operational,
personnel and administrative requirements for State
regulatory Boards.

• Must be self-motivated and takes initiative to work in
a 1 person office.
• Possess strong written and communication skills.
• Knowledge of QuickBooks
• Basic Word, Excel, PowerPoint Programs

• Must be self-motivated and
takes initiative to work in a 1
person office.
• Possess strong written and
communication skills.
• Knowledge of Quick Books
• Basic Word, Excel,
PowerPoint Programs

$28.00 per hour, not to exceed
28 hours per week.

5135 Camino Al Norte, Suite #270, North Las Vegas, NV 89031
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Heidi Konsten
President, Nevada Certified Court Reporters Board

Email: KonstenCCR@earthlink.net
Phone: (702) 232-9616

Employment Start Date: ASAP


