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The Nevada State Contractors Board (NSCB) is committed to ensuring the integrity and professionalism of the 
construction industry in Nevada. The NSCB has the responsibility to promote quality construction by Nevada licensed 
contractors through a regulatory licensing system designed to protect the health, safety and welfare of the public.

The Nevada State Contractors Board (NSCB) is committed to ensuring the integrity and professionalism of the 
construction industry in Nevada. The NSCB has the responsibility to promote quality construction by Nevada 
licensed contractors through a regulatory licensing system designed to protect the health, safety and welfare of the 
public.

The Nevada State Contractors Board (NSCB) is seeking a full-time Public Information
Officer and requests all interested and qualified individuals to apply. The position
reports to the Executive Officer of the NSCB.

Under the general supervision of the Executive Officer, the PIO leads the Nevada
State Contractors Board's communications, public information, education, and public
relations efforts. This position develops and maintains messaging that promotes
public protection and a positive public image; prepares news releases, fact sheets, and
other materials; manages social media and
website content; writes speeches; and organizes public events and outreach activities.
The position represents the NSCB at community, social, and business events and
directs a comprehensive communications program to keep the public and licensed
contractors informed of the agency's activities and objectives.

The NSCB is committed to ensuring the integrity and professionalism of the
construction industry in Nevada, and has the responsibility to promote quality
construction by Nevada licensed contractors through regulatory licensing system
designed to protect the health, safety and welfare of the public. This is an At-Will
position.

NA



Bachelor’s Degree (BA/BS) preferably in journalism,
communications, public relations or related-field from a
four-year college or university; or one to two years
related experience and/or training; or equivalent
combination of education and experience.

Plan, organize, and manage the NSCB’s public information and outreach program, including media relations,
publications, community engagement, and agency messaging. Write, edit, and coordinate press releases, media
advisories, industry bulletins, articles, brochures, presentations, talking points, and other public-facing
materials.

Serve as the agency’s media spokesperson and liaison, including responding to media inquiries, coordinating
and conducting interviews, initiating proactive media outreach, monitoring media coverage, and maintaining
relationships with media representatives throughout Northern and Southern Nevada. Work with agency
leadership and Board members to ensure public communications are accurate, consistent, and timely.

Manage content for the agency website and social media platforms, ensuring information is current,
appropriate, user-friendly, and ADA compliant. Maintain an annual calendar of media activities, outreach
efforts, and press releases.

Prepare reports, presentations, speeches, talking points, and other materials for Board meetings, special events,
and community or industry outreach. Conduct public presentations and appearances to promote awareness of
NSCB programs, services, and consumer protections.

Establish and maintain relationships with community, industry, employee, and public interest groups. Work
with agency staff to identify trends, public concerns, and outreach opportunities, and collect information
needed to support media and public information activities.

Provide employees with guidance and training on media relations and communication protocols. Perform other
duties as assigned.

Must possess a valid Nevada Driver’s license with insurable driving record.

Must be able to travel as required throughout the state and successfully
perform the essential functions of this job.

Knowledge of public information, media
relations, communication methods, and
professional written and verbal
communication.

Skill in writing, editing, proofreading,
prioritizing assignments, meeting
deadlines, and communicating
effectively with diverse audiences.

Ability to research and verify
information; interpret complex
materials; manage multiple priorities;
deliver presentations; maintain effective
relationships with the media, public, and
agency partners; and remain
professional in high-profile or stressful
situations.

Must be able to work flexible hours,
including weekends, holidays, call-outs,
and overtime as required.

$72,187 to $108,275, to be
determined based on experience

Las Vegas, Nevada
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Interested persons may submit their resume to recruit8@nscb.state.nv.us

If you require a reasonable accommodation for the application process, please contact
Crystal Caywood


